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Administrator’s Memo Series for Counties

MEMO # 02-01

DATE:

January 17, 2002

TO:

County Departments of Human/Social Services Directors

FROM:
Eurial K. Jordan, Administrator

SUBJECT:
Juvenile Court Intake Worker Training

I am pleased to announce that the following dates are reserved for the 30 hour Basic Juvenile Court Intake Worker training that is required by state law for newly-hired/assigned intake workers:

January 28 - February 1, 2002
Milwaukee

March 18-22, 2002

Madison

April 22 - 26, 2002

Eau Claire

June, 2002 (dates TBD)
Milwaukee

September 9-13, 2002

Wisconsin Dells

November, 2002 (dates TBD)
Fox Valley Area

The Division of Juvenile Corrections continues to work with the Wisconsin Juvenile Court Intake Association to provide Basic Juvenile Court Intake Worker Training in accordance with DOC Administrative Rule 399.  I want to take this opportunity to thank the Intake Association for their time and efforts.

There is a $125 fee per participant, charged to counties, for workers trained during state fiscal year 2002 (ending on June 30, 2002).  In state fiscal year 2003 (July 1, 2002 through June 30, 2003), the cost per participant is not expected to increase.

Checks or purchase orders should be made out to WJCIA and must be received by Marilyn Kraus at least 30 days prior to the training.  To make reservations for your staff, please contact:

Marilyn Kraus

Waukesha County HHS

500 Riverview Avenue

Waukesha, WI  53188

262-548-7378
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It is the employer’s legal responsibility to notify the Department of Corrections at the time that a new intake worker is hired or re-assigned.  Notification forms (reference Administrator's Memo #01-09) are to be mailed to:

DOC-Juvenile Corrections

ATTN:  Pamela J. Eitland

3099 East Washington Avenue

P. O. Box 8930

Madison, WI  53708-8930

If you have questions about this procedure or need additional Department notification forms, you may contact Ms. Eitland at 608-240-5914.

cc:
Jon E. Litscher, Secretary, Department of Corrections


Cindy O’Donnell, Deputy Secretary, DOC


Jessica O’Donnell, Executive Assistant, DOC


Silvia R. Jackson, Deputy Administrator, DOC, DJC


Susan Dreyfus, Administrator, Division of Children and Family Services, DHFS


Patty Hammes, Bureau of Regulation and Licensing, DCFS, DHFS


Diane Waller, Area Administration, OSF, DHFS


OSF Area Administrators


OSF Assistant Area Administrators for Children and Families


Division of Juvenile Corrections management staff


Jay Sandstrom, Mendota Juvenile Treatment Center


County Youth Aids contacts


Court-attached juvenile court intake workers
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