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ADMINISTRATOR'S MEMO SERIES FOR COUNTIES 

MEMO # 04-08

Date:

July 27, 2004

To:

County Departments of Human/Social Services Directors

From:

Charles A. Tubbs, Administrator

Subject:
Juvenile Court Intake Worker Training Sessions

The Division of Juvenile Corrections continues our partnership with the Wisconsin Juvenile Court Intake Association to provide Basic Juvenile Court Intake Worker Training in accordance with DOC Administrative Rule 399.  We are pleased to announce that the following training sessions are planned for the required 30-hour training for newly-hired/assigned juvenile court intake workers:



Sept. 27-Oct. 1, 2004
Wisconsin Dells



Nov. 29-Dec. 3, 2004
Manitowoc



January 24-28, 2005
Waukesha

March 14-18, 2005
Madison


May 2005

Eau Claire

Payment:  


There is a $100 fee per participant, charged to counties, for workers trained during state fiscal year 2005

(ending on June 30, 2005).   Checks or purchase orders should be made out to the WI Juvenile Court Intake

Association (WJCIA).  Checks must be received at least 30 days prior to the session.

Thank you and Welcome:

We want to take this opportunity to thank Marilyn Kraus for her work for several years as the Training Committee Chairperson and for conducting registration for all of the sessions.

We welcome Darren Dannhoff as the new Training Committee Chairperson.

Registration:


Contact:
Darren Dannhoff

La Crosse County HSD

300 North 4th Street

La Crosse, WI  54601

(608) 785-6075

Cell Phones:

We ask training participants to show consideration to the instructors and colleagues during the session with regard to cell phone use.  We request that counties make arrangements prior to the session for workers to check in at the office during lunch and break times if necessary.  Personal phone calls should not be made or received during the session. The training sites are willing to deliver a message to the room where the session is being held, in the case of an emergency.  Training instructors will be asked to remind workers to turn off their cell phones while in session.  We appreciate your cooperation.

Notification Requirement:

It is the employer’s legal responsibility to notify the Department of Corrections at the time that a new intake worker is hired or re-assigned.  Notification forms are to be sent to:

DOC - Division of Juvenile Corrections

ATTN:  Pamela J. Eitland

3099 East Washington Avenue

P. O. Box 8930

Madison, WI  53708-8930

FAX:  (608) 240-3370

If you have questions about this procedure or need additional Department notification forms, you may contact Pamela Eitland at (608) 240-5914 or at Pamela.Eitland@doc.state.wi.us .  Thank you.

cc: 
Matthew Frank, Secretary, Department of Corrections


Rick Raemisch, Deputy Secretary, DOC


Silvia R. Jackson, Assistant Administrator, DOC/DJC


Division of Juvenile Corrections Management staff

Kitty Kocol, Administrator, DCFS, DHFS


Diane Waller, Director, Bureau of Regional Operations, OSF, DHFS

OSF Area Administrators


OSF Assistant Area Administrators for Children and Families


County Youth Aids contacts


Jay Sandstrom, Mendota Juvenile Treatment Center


Court-attached Juvenile Court Intake Offices
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